
Step By Step Guide for eBay Sellers 
 

 

              

1. From your “My eBay 
page, click “Send parcel 
overseas now” 

 

                

2. Arrive at Click and 
Send homepage. Select 
“Sign Up” 

.  

 

3. Sign up (everything in 
pink is a mandatory 
field) 
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4. Click on “Link with 
eBay” 

 

 

5. Sign into eBay 

 
 

 

6. Click “I agree” 

 
 
 
 

 

7. Confirmation screen. 
Click “Finish” 
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8. You will be taken 
back to log in screen. 
Sign in.     

 

 

9. Click on the “Create 
items” tab, and click the 
“Select eBay items” link 

 

 

10. All international 
items ready to be posted 
will appear. Click on the 
one you want to process. 

 

 

11. All details associated 
with this item will 
populate the Click and 
Send screen. Edit any info 
as required, and click 
“Search services”. 
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12. Select the service you 
want to use.  

 

 

13. Complete the required 
customs info and click 
“confirm” 
 

 
 

 

14. You now have 1 item 
ready to process. You can 
Process this now, or 
continue to select eBay 
items if you have more to 
send. 
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15. Once all items are 
ready to process, choose 
your payment option. 

 
 

 

16. Once payment is 
made, print your 
consignment notes.   

 

 

17. Log off, or add more 
items to process.  
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